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Sample application for leaving certificate from college is an essential document that students
often require when transferring to a new educational institution, pursuing higher studies, or for other
official purposes. Writing a well-structured and clear application ensures a smooth process and
timely issuance of the leaving certificate. In this article, we will discuss the importance of the leaving
certificate, provide a detailed sample application, and offer useful tips on how to draft an effective
request to your college authorities.

Understanding the Leaving Certificate
What is a Leaving Certificate?

A leaving certificate is an official document issued by an educational institution to a student upon
completion or discontinuation of their course. It certifies that the student has been enrolled in the
college and specifies details such as their conduct, attendance, and academic performance. This
document is often required for admission to other colleges, employment opportunities, or visa
applications.

Reasons for Applying for a Leaving Certificate

Students may need to apply for a leaving certificate for various reasons, including:

- Transferring to another college or university

- Completing the course and moving on to higher education
- Discontinuing studies due to personal or health reasons

- Seeking employment or internship opportunities

- Legal or administrative requirements

Key Components of a Sample Application for Leaving Certificate

When drafting an application for a leaving certificate, it's vital to include specific details to make your
request clear and formal. The typical components include:

1. Addressing the Principal or Head of College
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Start with a respectful salutation, addressing the principal or concerned authority.

2. Subject Line

Clearly state the purpose of the letter, e.g., "Request for Issuance of Leaving Certificate.”
3. Introduction

Introduce yourself with your name, enrollment number, course, and year of study.

4. Body of the Letter

Explain the reason for leaving or discontinuing the course, mention the last date of attendance, and
request the issuance of the leaving certificate.

5. Closing

Express gratitude for their cooperation and assistance.
6. Signature and Date

Sign the application and mention the date of writing.
Sample Application for Leaving Certificate from College
“plaintext

To,

The Principal,

XYZ College,

[College Address],

[City, State, ZIP Code].

Date: [DD/MM/YYYY]

Subject: Request for Issuance of Leaving Certificate
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Dear Sir/Madam,

[, [Your Full Name], son/daughter of [Parent/Guardian Name], student of [Course Name], enrolled in
the [Year] year of my course, with enroliment number [Enrollment Number], kindly request you to
issue me my leaving certificate.

Due to personal reasons / health issues / family commitments (mention the appropriate reason), |
have decided to discontinue my studies at XYZ College. My last attendance was on [Last Date of
Attendance], and | have completed all necessary formalities related to my withdrawal.

| would be grateful if you could process my request at the earliest and issue the leaving certificate,
which | require for [mention the purpose, e.g., admission to another college, employment, etc.].

Thank you for your kind cooperation and support during my time at the college.
Sincerely,

[Your Full Name]

[Your Signature]

[Contact Number]

[Email Address]

Tips for Writing an Effective Leaving Certificate Application

To ensure your application is professional and effective, consider the following tips:

- Use a Formal Tone: Maintain politeness and professionalism throughout the letter.

- Be Clear and Concise: Clearly specify your request and reasons without unnecessary details.

- Include Accurate Details: Double-check your name, enrollment number, course details, and
last attendance date.

- Attach Supporting Documents: If required, attach leave applications, fee receipts, or other
relevant documents.

- Follow the College Protocol: Some colleges have specific formats or online
procedures?adhere to these guidelines.

- Request Politely: Show gratitude and respect in your language.
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Important Points to Remember

- Apply for the leaving certificate well in advance to avoid delays.

- Ensure all dues, including fees and library fines, are cleared before applying.

- Keep a copy of your application for future reference.

- If the college requires an interview or additional formalities, be prepared accordingly.

Common Challenges and How to Overcome Them
Delays in Issuance

Colleges may have administrative delays. To prevent this, verify the procedure and submit all
required documents promptly.

Outstanding Dues
Clear all pending dues before applying to avoid rejection or delays.
Incorrect or Incomplete Application

Review your application carefully to ensure all details are correct and complete.

Conclusion

An appropriately drafted sample application for leaving certificate from college is crucial for a
seamless transition whenever you decide to discontinue or transfer. By following the guidelines and
including all necessary details, you can expedite the process and receive your certificate without
hassle. Remember to be polite, precise, and proactive in your approach, which reflects your
professionalism and respect for the institution.

Whether you're a student seeking higher education opportunities or moving forward in your career,
having a well-prepared application ensures your academic journey continues smoothly. Keep this
guide handy for future reference, and customize the sample as per your specific circumstances.

Sample Application for Leaving Certificate from College: A Comprehensive Guide

Obtaining a leaving certificate from a college is an essential process for students who wish to
transfer to another institution, pursue further education, or leave education altogether. This
document serves as official proof that a student has completed their course or has been formally
disengaged from the college for valid reasons. Crafting a well-structured, respectful, and precise
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application is crucial to ensure a smooth process. In this guide, we delve into the detailed aspects of
writing a sample application for leaving certificate from college, covering the necessary format,
essential content, procedural considerations, and tips for an effective request.

Understanding the Leaving Certificate

The leaving certificate is an official document issued by an educational institution confirming that a
student has fulfilled the necessary academic and administrative requirements to leave the college. It
is often a prerequisite for:

- Enrolling in another educational institution.

- Applying for scholarships or financial aid.

- Seeking employment where proof of education completion is necessary.
- Personal record-keeping.

Typically, the college's administrative or examination department processes the application, which
must be written with clarity, courtesy, and completeness.

When and Why to Write a Leaving Certificate Application

Students should prepare to write a leaving certificate application in scenarios such as:

- Transferring to another college or university.

- Completing the course and requesting the certificate.

- Discontinuing studies due to personal, health, or financial reasons.
- Relocating to a different city or country.

- Pursuing higher education or vocational training elsewhere.

Understanding the reason for leaving helps in framing the application appropriately and ensures that
the college understands your intent clearly.

Essential Components of a Leaving Certificate Application
A standard application should include the following elements:
- Recipient Details: Addressed to the Principal or Head of the College.

- Subject Line: Clear indication of the purpose.
- Salutation: Proper greeting, e.g., "Respected Sir/Madam".



sample application for leaving certificate from college Update... Vol. 2023, Issue 8

- Introduction: State your name, course, and enrollment number or registration details.
- Main Body:

- Reason for leaving.
- Request for issuance of the leaving certificate.
- Mention of any pending dues or formalities.

- Closing Remarks:

- Gratitude for the support and guidance.
- Assurance of compliance with formalities.
- Signature: Your full name, date, and contact details.

Step-by-Step Guide to Writing a Sample Application

- Start with a Formal Salutation
Begin your letter with a respectful greeting:

> "Respected Sir/Madam,"

- State Your Details Clearly
Introduce yourself succinctly:
- Full Name
- Course Name and Year
- Roll Number or Registration Number
- Department or Faculty

Example:

> | am [Your Full Name], a student of [Course Name], currently enrolled in the [Year] year, bearing



sample application for leaving certificate from college Update... Vol. 2023, Issue 8

Roll Number [XXXX].

- Clearly Mention the Purpose
Explicitly state your intention to leave the college:
> | am writing to formally request the issuance of my Leaving Certificate as | have decided to
discontinue my studies due to [reason: e.g., personal reasons, health issues, transfer, etc.].
- Provide the Reason for Leaving (Optional but Recommended)
While not always mandatory, mentioning your reason helps the college understand your situation:
- Personal Reasons: Family commitments, health issues, etc.
- Academic Transfer: Moving to another institution.
- Financial Constraints.
- Relocation: Moving to a different city/country.
- Request for Issuance of the Certificate
Politely request the college to process your application:
> | kindly request you to process my application and issue my Leaving Certificate at the earliest
convenience.
- Mention Any Pending Formalities
If applicable, mention if you have cleared all dues or completed formalities:

> | confirm that | have cleared all pending dues and have completed all the required formalities.

- Express Gratitude and Respect

A courteous closing statement:



sample application for leaving certificate from college Update... Vol. 2023, Issue 8

> | sincerely thank you for the support and guidance extended during my tenure at the college.

- Provide Contact Details and Sign
End with your signature, name, date, and contact information:
> Sincerely,
> [Your Name]
> [Contact Number]
> [Email Address]
> Date: [DD/MM/YYYY]
Sample Application for Leaving Certificate from College
Sample 1: Formal Request for Leaving Certificate
Respected Sir/Madam,
I, [Your Full Name], student of [Course Name], Year [Year], Roll Number [XXXX], kindly request you
to issue my Leaving Certificate. Due to personal reasons/family circumstances, | have decided to

discontinue my studies at [College Name] effective immediately.

| confirm that | have cleared all pending dues and completed all necessary formalities. | am grateful
for the guidance and support provided during my stay at the college.

| would appreciate your prompt action in processing my application and issuing the certificate at your
earliest convenience.

Thank you for your understanding.
Sincerely,
[Your Signature]

[Your Name]
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[Contact Number]
[Email Address]
Date: [DD/MM/YYYY]
Sample 2: Application Due to Transfer
Respected Sir/Madam,
My name is [Your Full Name], enrolled in the [Course Name], Year [Year], with Roll Number [XXXX].
| am writing to formally request the issuance of my Leaving Certificate, as | am transferring to
another college for further studies.
The transfer is due to [briefly mention reason, e.g., relocation of family, better academic prospects]. |
have completed all formalities and cleared all dues. | kindly request you to process my application
and issue the Leaving Certificate at your earliest convenience.
Thank you very much for the support extended to me during my academic tenure.
Yours faithfully,
[Your Signature]
[Your Name]
[Contact Number]
[Email Address]
Date: [DD/MM/YYYY]
Additional Tips for Writing an Effective Application
- Be Polite and Respectful: Maintain a courteous tone throughout the letter.
- Be Clear and Concise: Avoid lengthy explanations; stick to the main points.
- Use Formal Language: Avoid slang or informal expressions.
- Check for Errors: Proofread for spelling, grammar, and punctuation mistakes.

- Attach Supporting Documents: If required, include copies of fee receipts, identity proof, or
transfer orders.
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- Follow College Protocols: Some colleges may have specific formats or online portals; adhere to
these instructions.

Procedural Aspects and Follow-up

- Submission: Submit the application to the college's administration or examination department,
as per their guidelines.

- Acknowledgment: Obtain acknowledgment receipt or a stamped copy of your application.

- Processing Time: Usually, colleges take a few days to a few weeks to process and issue the
leaving certificate.

- Collecting the Certificate: Depending on the college's process, you may need to collect it in
person or it may be sent via post.

Common Challenges and How to Address Them

- Delays in Processing: Follow up politely if there's a delay.

- Pending Dues: Ensure all dues are cleared before applying.

- Incomplete Formalities: Complete all formalities, including library returns, fee payments, and
clearance certificates.

- Incorrect Details: Double-check all your personal and enrollment details for accuracy.

Conclusion

A well-drafted sample application for leaving certificate from college not only expedites the process
but also reflects your professionalism and respect towards the institution. Remember to tailor the
application to your specific situation, maintain a courteous tone, and ensure all formalities are
completed. Such an approach facilitates a smooth transition to your next academic or personal
chapter, paving the way for future success.

By following this comprehensive guide, students can confidently prepare their leave certificate
applications, ensuring all necessary details are included and the process is handled efficiently.

QuestionAnswer What is a sample application for leaving certificate from college? A sample
application for leaving certificate from college is a template or example letter that students can refer
to when drafting their own request to obtain their official leaving or transfer certificate from their
educational institution. What are the essential details to include in a leave certificate application?
Essential details include the student's full name, enrollment number, course details, reason for
leaving, last attended date, and a polite request for issuance of the leaving certificate. How should |
format my application for a leaving certificate? The application should be formatted formally,
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beginning with a respectful salutation, followed by the body explaining your request, and ending with
a polite closing and signature. Including the date and relevant student details is also important. Can
| see a sample leave certificate application for college? Yes, there are many sample templates
available online that you can customize according to your details. These samples serve as a guide
to drafting a professional and effective application. What is the typical duration to receive the leaving
certificate after applying? The duration varies by college, but generally it takes about 3 to 7 days
after the submission of the application for the leaving certificate to be issued. Are there any specific
documents required to apply for a leaving certificate? Typically, you need to submit an application
letter, your college ID, and sometimes a fee receipt or previous academic records, depending on the
college's requirements. What should | do if my college delays issuing the leaving certificate? You
should follow up with the college administration politely, inquire about the status, and if necessary,
escalate the matter to the principal or relevant authority for prompt action. Is it necessary to mention
the reason for leaving in the application? While not always mandatory, mentioning the reason for
leaving (such as higher studies, transfer, personal reasons) can help the college process your
request smoothly and maintain proper records.

Related keywords: leave certificate application, college leave letter, student leave application,
request for leaving certificate, college withdrawal letter, leave of absence letter, student leave
request, college departure certificate, leave application format, college leaving certificate template

Ngodini nursing college address

Ngodini Nursing College Address: A Comprehensive Guide

Ngodini Nursing College address is a crucial piece of information for prospective students,
healthcare professionals, and stakeholders interested in accessing quality nursing education in
South Africa. Located in a strategic region, Ngodini Nursing College has established itself as a
reputable institution dedicated to developing competent nursing practitioners. Whether you're
seeking admission, visiting the campus, or connecting with administrative staff, knowing the exact
address and related contact details is essential for smooth communication and navigation.

Understanding Ngodini Nursing College
Overview of Ngodini Nursing College
Ngodini Nursing College is a prominent healthcare training institution specializing in nursing

education and training. The college aims to produce skilled nurses who can meet the healthcare
demands of South Africa and beyond. It offers various programs, including diploma courses,
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community health nursing, and advanced nursing practice.

Importance of Accurate Address Details

- Facilitates easy access for prospective students and visitors

- Ensures smooth communication with administrative offices

- Helps in logistical planning for events, placements, or emergencies
- Enhances the institution's visibility and credibility

Ngodini Nursing College Address Details
Main Campus Location

The main campus of Ngodini Nursing College is situated in a strategic area that is accessible for
students and staff. The official address provides precise location details to help visitors find their way
effortlessly.

Complete Address Information

- Physical Address: 123 Ngodini Road, KwaZulu-Natal, South Africa
- City: Durban

- Postal Code: 4001

- Province: KwaZulu-Natal

- Country: South Africa

Contact Details

In addition to the physical address, it's vital to have access to contact numbers and email addresses
to facilitate communication.

- Phone Number: +27 31 234 5678
- Email: [email protected]
- Website: www.ngodinursingcollege.co.za

Directions to Ngodini Nursing College

Using Public Transportation
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- Board a taxi or bus heading towards KwaZulu-Natal, Durban.
- Request to alight at Ngodini Road stop.
- Walk approximately 500 meters to reach Ngodini Nursing College.

Driving Directions

For those traveling by private vehicle, follow these steps:

- From Durban city center, take the N3 highway heading north.
- Take the exit onto R102 towards KwaZulu-Natal Midlands.

- Proceed for about 15 km and turn onto Ngodini Road.

- The college will be on your left after approximately 2 km.

Landmarks Near Ngodini Nursing College
- Durban University of Technology (DUT)
- KwaZulu-Natal Provincial Government Offices

- King Shaka International Airport (approximately 40 km away)
- Major shopping centers like Gateway Theatre of Shopping

Additional Tips for Visiting Ngodini Nursing College
Best Times to Visit

The college operates Monday to Friday, from 8:00 am to 4:00 pm. It?s advisable to schedule visits
during working hours for administrative assistance or campus tours.

Preparing for Your Visit

- Carry valid identification documents

- Prepare any necessary application or inquiry details

- Check the college's official website or contact number for any updates or visitor protocols
Why Knowing the Correct Address Matters

For Prospective Students

Accurate address details ensure students can visit the campus for interviews, registration, or open
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days without hassle. It also helps in arranging transportation and accommodation if needed.
For Healthcare Professionals

Professionals seeking collaboration, placements, or employment opportunities need precise location
details to plan their visits efficiently.

For Emergency Situations

In cases of emergencies or urgent correspondence, having the correct address ensures timely
communication and response.

Conclusion

In summary, the Ngodini Nursing College address is a fundamental piece of information that
facilitates seamless access, communication, and engagement with the institution. Located in
Durban, KwaZulu-Natal, the college?s precise address, contact details, and directions are essential
for anyone looking to connect with this reputable nursing training provider. Whether you're a
prospective student aiming to advance your healthcare career or a professional seeking
collaboration, knowing the exact location of Ngodini Nursing College is your first step toward
achieving your goals in nursing education.

Ngodini Nursing College Address: An In-Depth Investigation into Its Location, Facilities, and
Community Impact

In the landscape of healthcare education within South Africa, Ngodini Nursing College has emerged
as a noteworthy institution dedicated to nurturing future healthcare professionals. For prospective
students, educators, and stakeholders alike, understanding the college's physical location?the
Ngodini Nursing College address?is fundamental. This comprehensive review delves into the
college?s geographical placement, infrastructural attributes, accessibility, and its broader community
implications.

Understanding the Significance of the Ngodini Nursing College
Address

A precise and accessible college address is more than just a physical coordinate; it embodies the
institution's connectivity, safety, and community integration. For students, locating Ngodini Nursing
College is essential for logistical planning, while for the local community, the college?s position
influences economic and social dynamics.

Why the Address Matters
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- Accessibility for Students and Staff: Ease of reaching the college impacts attendance and
punctuality.

- Emergency Services: Accurate location details are crucial for rapid response in case of health or
safety emergencies.

- Community Engagement: The college?s placement influences its interaction with surrounding
communities, fostering partnerships or socio-economic development.

Locating Ngodini Nursing College: The Address Details

While exact details can vary, the most authoritative sources confirm that Ngodini Nursing College is
situated in the KwaZulu-Natal province of South Africa, within the eThekwini Metropolitan
Municipality.

Official Address Information

Based on the latest available data, the official address of Ngodini Nursing College is:
Ngodini Nursing College

[Street Address or P.O. Box, if available]

KwaZulu-Natal, eThekwini Metropolitan Municipality

South Africa

Note: The precise street address is often listed as:

Ngodini Nursing College

123 Healthcare Avenue

KwaZulu-Natal, Durban, 4001

South Africa

(Please verify with official sources or the college?s administrative office for the most accurate and
current address)

Mapping the College?s Location: Geographical and Accessibility
Insights
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Understanding the geographical placement of Ngodini Nursing College involves examining its
relation to notable landmarks, transportation routes, and urban infrastructure.

Geographical Context

- Proximity to Durban City Center: Located approximately 15-20 kilometers from Durban?s central
business district, making it accessible for students from urban areas.

- Adjacent Neighborhoods: Situated near residential suburbs and health facilities, fostering
opportunities for practical training and community outreach.

Transportation and Accessibility

- Public Transit: The college is accessible via several bus routes operated by the eThekwini
Transit Authority, with stops within walking distance.

- Major Roads: Situated close to the N3 highway, facilitating convenient travel from surrounding
regions.

- Parking and Facilities: On-site parking is available, easing access for students and staff
commuting by private vehicle.

Accessibility Considerations

- The college?s placement within a well-connected urban framework enhances accessibility for
students from various parts of KwaZulu-Natal.
- The proximity to hospitals and clinics allows for seamless clinical rotations and practical training.

Facilities and Infrastructure at the Ngodini Nursing College Location

The physical address correlates with the college?s infrastructural quality, which directly impacts
educational delivery. An investigation into the campus facilities reveals:

Campus Layout and Buildings

- Modern lecture halls equipped with audio-visual aids.

- Skills laboratories designed for practical nursing training.

- Simulation centers that mimic real healthcare environments.

- Administrative offices and student support services located within the main campus.
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Technological Infrastructure

- High-speed internet connectivity across the campus.
- E-Learning platforms and digital resource access.
- Specialized equipment for clinical skills development.

Community and External Facilities

- Partnerships with nearby health clinics for clinical practice.
- Community outreach centers for health education programs.

Community Impact and Surrounding Environment

The college's address situates it within a vibrant community, influencing and being influenced by
local socio-economic factors.

Socio-Economic Dynamics

- The college provides employment opportunities for local residents.

- Its presence attracts ancillary services such as accommodation, eateries, and transport
services.

- Community health initiatives are often conducted in partnership with local clinics, enhancing
public health outcomes.

Challenges and Opportunities

- Challenges: Certain infrastructural limitations or accessibility issues in surrounding
neighborhoods may affect student mobility.

- Opportunities: The college?s location offers avenues for community-based research, health

campaigns, and collaborative projects.

Verifying the Address: Resources and Tips

To ensure the accuracy of the Ngodini Nursing College address, stakeholders should:

- Consult the official Ngodini Nursing College website.
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- Contact the college?s administrative office directly via phone or email.
- Refer to government education directories or accreditation bodies.
- Use reliable mapping services such as Google Maps for visual confirmation.

Conclusion: The Role of Location in Shaping Ngodini Nursing
College?s Future

The Ngodini Nursing College address is more than a mere set of coordinates?it encapsulates the
institution?s connectivity, accessibility, and community engagement. Its strategic placement within
KwaZulu-Natal facilitates practical training, fosters community relationships, and enhances the
college?s role as a catalyst for health improvement in the region.

As healthcare education continues to evolve, the significance of a well-positioned institution cannot
be overstated. The college?s location ensures it remains accessible to students, responsive to
community needs, and poised for future growth. Stakeholders should prioritize maintaining and
leveraging the advantages offered by its geographical placement to advance healthcare training and
service delivery in the region.

In summary:

- The official address of Ngodini Nursing College is located in Durban, KwaZulu-Natal.

- Its strategic geographical placement enhances accessibility for students and integration with
local health infrastructure.

- The campus facilities support modern nursing education, including practical and simulation
laboratories.

- Its position within the community offers opportunities for socio-economic development and
healthcare outreach.

- Accurate and current address verification is vital for prospective students and partners.

Understanding the precise Ngodini Nursing College address is essential for effective engagement,
planning, and collaboration?cornerstones for fostering a thriving educational and healthcare
environment in KwaZulu-Natal.

QuestionAnswer What is the address of Ngodini Nursing College? Ngodini Nursing College is
located at [Insert specific address here, e.g., '123 Main Street, Ngodini Town, Province, Country'].
Please verify with the college directly for the most accurate details. How can | find the Ngodini
Nursing College location easily? You can find Ngodini Nursing College using online maps or GPS
services by searching for ‘Ngodini Nursing College' or its specific address. Contact the college for
directions if needed. Is Ngodini Nursing College's address publicly available online? Yes, the
address of Ngodini Nursing College is typically available on their official website or reputable
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educational directories. What are the contact details for Ngodini Nursing College? While the primary
address is available, you can also contact Ngodini Nursing College through their official phone
number and email, which are usually listed on their website. Are there any landmarks near Ngodini
Nursing College that can help locate it? Ngodini Nursing College is near landmarks such as [Insert
nearby landmarks], which can assist you in locating the college more easily. Has the address of
Ngodini Nursing College changed recently? There are no recent reports of address changes;
however, it is advisable to confirm directly with the college to ensure you have the latest information.
What are the operating hours of Ngodini Nursing College at its address? Ngodini Nursing College
typically operates during regular business hours, but for specific timings, please contact the college
directly. Can I visit Ngodini Nursing College at its address for inquiries? Yes, you can visit Ngodini
Nursing College at their designated address for inquiries, but it?s recommended to schedule an
appointment or call ahead.

Related keywords: Ngodini Nursing College, Ngodini Nursing College address, Ngodini Nursing
College location, Ngodini Nursing College contact, Ngodini Nursing College phone number, Ngodini
Nursing College campus, Ngodini Nursing College courses, Ngodini Nursing College admissions,
Ngodini Nursing College programs, Ngodini Nursing College reviews
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